Date - 5/12/03

CITY OF LINCOLN QUOTATION REQUEST | order wo.- 1392 0Q
COUNTY OF LANCASTER Date DUue - 05/22/03
Vince M. Mejer, CPPO, C.P.M. Quote Prices F.O.B. Destination _

Purchasing Agent Lincoln, Nebraska 7 QUOTATIONS MUST BERECEIVEDIN ...

HE PURCHASING DIVISION.OFEICE BY.
- THE DUEDATE SPECIFIED ABOVE.

(402) 441-7410  Fax: {402) 441.6513

PLEASE MAKE NECESSARY VENDOR
INFORMATION CORRECTIONS ON THIS FORM:

' VENDORINFORMATION -

o .Return Quot.iiwu Rt"_q-l;_gs‘t To: -

Purchasging Division

K-Street Complex
440 S 8th 8t Ste 200
Lincoln NE 68508

Unit Total
Item Number / Description Quantity UM Price Price
896672100000 .
Printing - Custom Forms 25000 EA

City of Lincoln "Payroll Warrants" as per attached sample
and MICR specification sheet.

Numbered starting with #109415.

24# Bond Paper, continuous form - tractor feed.

NO SUBSTITUTIONS as to type and quality of paper.

Vendor must submit proof to Peggy Watchorn.

Must be delivered by June 20, 2003.

SEE ATTACHED SAMPLE.

Please fax your quotation back to us by 4:30 p.m. on the
above referenced date. Fax to attention of Debbie Winkler
at 402/441-6513.

ol S VENDOR MUST COMPLETE THE FOLEOWING: . 7 05 00

The undersigned represents and warrants that he/she has full and complete authority to submit this quotation and 1o enter into a contract upon
acceptance by the City/County. The undersigned agrees o comply with ail conditions above and on reverse side of this document.

COMPANY NAME BY (PRINT NAME)
ADDRESS SIGNATURE
TITLE
TELEPHONE DATE
EMPLOYER FEDERAL ID NO. OR DELIVERY SCHEDULE

SOCIAL SECURITY NUMBER DAYS ARC




10.

11.

12.

13.

PURCHASI NG DI VI SI ON
CI TY OF LI NCOLN AND LANCASTER COUNTY, NEBRASKA
I NSTRUCTI ONS TO BI DDERS

Bl DDI NG PROCEDURE - A bid by a corporation nust be signed in the name of such organization by a duly authorized
official thereof. Any person signing a bid for a firm corporation, or other organization nust show evidence of
his authority so to bind such firm corporation, or organization. Mst departnments of the Gty of Lincoln and
Lancaster County agenci es are exenpt fromfederal excise taxes and state and | ocal sal es and use taxes. Kindly bid
wi thout taxes. The City/County will be responsible for paying any taxes which nay be due.

FAI R EMPLOYMENT PRACTI CES - Each bi dder agrees that he/she will not discrininate agai nst any enpl oyee or applicant
for enpl oynent because of age, race, color, religion, ancestry, national origin, disability, sex or marital status,
and that he will take affirmative action to assure that applicants are enployed and that enployees are treated
during enpl oyment without regard to age, race, color religion, ancestry, national origin, disability, sex or marital
st at us.

DATA PRI VACY - Bidder agrees to abide by all applicable State and Federal |aws and regul ati ons concerning the
handling and disclosure of private and confidential information concerning individuals and corporations as to
inventions, patents and patent rights. The bidder agrees to hold the City/County harn ess fromany cl ai ms resul ting
fromthe bidder's unl awful disclosure or use of private or confidential information.

| NDEPENDENT PRI CE DETERM NATI ON - By signing and submitting this bid, the bidder certifiesthat: The pricesinthis
bi d have been arrived at independently, w thout consultation, conmunication or agreenent, for the purpose of
restricting conpetition, as to any matter relating to such prices with any other bidder or with any conpetitor.

CLARI FI CATI ON OF SPECI FI CATI ON DOCUMENTS - Bidders shall pronptly notify the Purchasing Agent of any anbiguity,
i nconsi stency or error which they may di scover upon examination of the specification docunents. Interpretations,
corrections and changes nmade to the specification docunents will be nade by witten addenda. Oral interpretations
or changes to the Specification Documents nmade in any other manner, will not be binding on the Cty/County; and
bi dders shall not rely upon such interpretations or changes. No addendumwi |l be issued I ater than forty-eight (48)
hours prior to the date and tine for receipt of bids, except: An addendumw thdraw ng or postponing the invitation
to bid.

BRAND NAMES - | f and wherever in the material specifications or proposal formbrand nanes, make, manufacturer, trade
nane, or vendor cat aI og nunber is specified, it is for the purpose of establishing a grade or quality of materi al

only; and the term "or equal" is deemed to follow It is the bidder's responsibility to identify any alternate
itens offered in the bid, and prove to the City/County that said itemis equal to or better than the product
specified. If variations are not stated in the proposal, it will be assuned that the itembeing bid fully conplies

with the City/County's specifications.

DEMONSTRATI ON/ SAMPLES - |If requested, the bidders shall, at bidder's expense, denonstrate and/or furnish sanples
of the exact iten(s) proposed within seven (7) cal endar days fromreceipt of such request fromthe G ty/ County.

DELI VERY - Each bidder shall state on his proposal formthe date upon which he can nake delivery of all equipnent
or nerchandise. F.OB. to the City/County at the location specified by the City/County, with all transportation
charges paid.

WARRANTI ES, GUARANTEES AND MAI NTENANCE - A copy of the manufacturer's warranties and/or guarantees for the itens
bei ng bi d nust acconpany your proposal. A copy of your conpany's mai ntenance policies and costs nust al so acconpany
your proposal. Replacenent parts of defective conponents shall be shipped to the City/County at no cost. |If
defective parts are required to be returned to the bidder, the shipping costs shall be borne by the bidder.

ACCEPTANCE OF MATERIAL - The finished materials nust be new, the |atest make or nodel, of the best quality, unless
ot herwi se specified, and the highest grade worknmanship. The material delivered under this proposal shall renain
the property of the bidder until a physical inspection and actual usage of this material and/or service is nade,
and thereafter is accepted by the Cty/County. The nmaterial delivered nmust be fully in accord with specification
docunents. In the event the material and/or services supplied to the Gty/County is found to be defective or does
not conformto specification documents, the City/ County reserve the right to cancel the order upon witten notice
to the bidder and return nmaterials to bidder at the bidder's expense. Successful bidder shall be required to
furnish title to the material, free and clear of all liens and encunbrances, issued in the name of the City of
Li ncol n or Lancaster County, Nebraska, as required by the contract docunents or purchase orders. Selling dealer's
advertising decals, stickers or other signs shall not be affixed to the equipnment; vehicle nmud flaps shall be
instal | ed bl ank si de out with no advertisenents. Manufacturer's standard production forings, stanpings, nanmepl ates
and | ogos are acceptabl e.

Bl D EVALUATI ON AND AWARD - The signed bid shall be considered an offer on the part of the bidder. Such offer shall
be deened accepted upon issuance by the Cty/County of purchase orders, contract award notifications, or other
contract docunments appropriate to the work. No bid shall be nodified or withdrawn for a period of sixty (60)
cal endar days after the tinme and date established for receiving bids, and each bidder so agrees in submtting the
bid. In case of a discrepancy between the unit prices and their extensions, the unit price shall govern. The
City/ County reserve the right to accept or reject any or all bids, or part of bids, to waive irregularities and
technicalities, and to request rebids on the material described in the specification docunents.

TERMS OF PAYMENT - Unless other specification provisions state otherwi se, paynent in full will be nmade by the
Cty/County within thirty (30) calendar days after all |abor has been perfornmed and all equipnment or other
nmer chandi se has been delivered, and all such labor and equipnment and other materials have net all contract
speci fications.

LAWS - The Laws of the State of Nebraska shall govern the rights, obligations, and renedies of the Parties under
this proposal and any agreenent reached as a result of this process.
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BUSINESS STYLE
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WELLS

FARGO

Payable Through Draft MICR Check Specifications
Acceunt Tule Bank Nams
City Treasurer Wels Farge Bank . "Nebraska, N.A.
Accounl Aguress Bank Addrsss
1519 Douglas
Omaha, NE 68102
Acszum Starting Chack 8
7916000044
Cueslicns regarding these specifications may be diractad lo the contact beiow.
| MICR Line

[SlzefPaper Slock

Maxirum siza: 8.75" X 2667
Minimum size: 7.125" X 3.00° Recommoanded size:
Wweight' 2& Ip. MICR beng Length 7,125 to 7.625"

Thickness: 0.004-0.403 inches Height 3.06™ 10 3.25"
Cpacity: B0% or greater

Do NCT use gra~dved paper stock.

A

Design/Raqulred Content

t.  Frinting conten! and design must £onfomm to AB.A. and ANSIX 8.7
spagifications.

2. When printec bordars with a Print Contrast Signai (PCS) highier than 0.3C
are used at 3 Cesign eiement, thay MUst Aot extans mara than €.207 n from
githar tha feading er Irailng edge ¢f the dacument or mere than 0.18" up
from {ha aligning adgse.

2. Dsle ling for month ang cey must end no farther rignt than the Dailar Sgn
Fielo Guide, o pravent the marker from writing mic tha Courtasy Amount
area,

4. Astorvenical line. 0,12 high must be marked at the right end imit ¢f the
Payee Line tc prevent the makar fram writing inlo the Ceurlssy Amount
arga.

5. Tha numzer 31 (e top of the check must be the same pumber Ihal appears
in the "AUXILIARY FIELDO" (B-10 digits). Fialds must incluce all high crder
2eres.

§.  Prnt any secunty features awsy from check informsuan sraas,

7. Tha Fractiona: AEA and the account number should e nsened in the upper
dant cornar of the check, on {ep of Iha date space.

Raflectance/Print Contras Signal (PCS} Requirements 1

1 Background:

- FRaflactancs: 80% or greater
. PCS: 6.230 oriess
Pre-Printed Dot

- Refiectance: 24% or less

- FCS. 080 or graater
Drop-Out Ink:

- Reflacianca: £0% or grasier
B PCS Q.25 crless

[

©

Courtssy Amount Fiald {Checks only} j

1. Place Amguni redlangie antireiy within the scan area. at least ¢ 30" high and
tetwean 0.80" ang 215 wide.
Primt Amoun! rectangls with grop-out ink.
It using 3 laser printar 1o creale chacks. da nof print I reclangular
frama—pnnt ing Ooltar Sign Fieid Guide ang amaunt freg-sianding within
tha Scan Area.
4. Whan writing checks, asterisks may be usad befora, but not within or after
e amount figure.
5. No sxtraneous marks of panling may appasr within 0.107 of the Courtesy
Amsunt rectangte.
8.  Thae Dailar Sign Fleid Guids dimansion must conforrn 1g ANS| dollar sign
- specifications (OCR B design).

o

1, The MICR dand must remain clear af aay markings ¢ read Ink sther Inan

MICR characiers and symzols

{use £-138 fonL. magnatic ink},

Leavs 0.25" clear from wrafing edge befare frst MICR symbst.

The "ACCCOUNT NUMBER™ fi2ig, (pos. 23-32 of MICR ling) containg 1he

cuSiomer's account number

4, The numter 3t the top of the theck must 26 tha 53ma number 1hal 3ppears
in the "AUXILIARY FIELD" (6-1C gigiis) (pos. 48-55). Field must includa 3t
nigh orger 2erces.

5. Trar-code #2262 shouid be impaninted in the Tran-cods figid

0 by

MICR Quaiity Testing Instructions

1, Arandom ssmpie ¢f 20 VOIDED checks must de sutmines o Wealls Farge
far MICR qualily testng.

2. Checks mus! ba leslad bafore ghecks can ba issuad on this account.

3 Flasss subrnit sampies from each press if mulipie presses are usad par
Jer,

4. Please submi sampies fram each check designicsier f mulligie check

designs/calers ara used for this account.
S, Seng VOICED checks ta:
k%% Yallg Farge Bank Nebraska, N.A.
aten: Chris Kortich
MAC NBCOO-D1S
1519 Douglas, Omahz, NE 68102

Wells Fargc Contact

Implamentation Assaciale: Chris Xaotrich
402=-536=-2545

Teleghone Kumger:




BUSINESS STYLE Payable Through Wells Fargo Bank, N.A.
Fayable Through Draft MICR Check Specifications :

-
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AUX ON-US ROUTING TRANSIT FIELD AGCCOUNT NUMBER TRANCODE AMOUNT

§

These specifications are for checks only. Do not initiate Wire Transfers or Direct Depositf ACH using these specifications.

MR, 48824 (03-00) Ses reverse side for additions! specifications.



